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University of Colorado Denver
GRIEVANCE FORM (Classified Staff Only)

Print or type your grievance. Keep a copy of the completed grievance form for yourself.

Refer to Chapter 8 of the State Personnel Board Rules and Personnel Director’s Administrative Procedures, 4 Code of Colo. Reg. 801, for information regarding the grievance process.  If you need additional space attach additional pages.  If you have questions call Human Resources at (303) 315-2700.

This process provides 3 steps for you to pursue grievance resolution. 
STEP 1: You must initiate the grievance process within 10 days of the action or occurrence being grieved by notifying the supervisor and/or second level supervisor and must hold an informal discussion to attempt to resolve the grievance. It is helpful to document your initial concerns in writing below. We recommend that the supervisor or second level supervisor contact Human Resources to ensure the process is handled appropriately. 

Employee making the Grievance (Grievant): _____________________________

Date: ____________

Job Title: ____________________ UC Denver Department:
________________
STATEMENT OF GRIEVANCE: ________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

RELIEF REQUESTED: ________________________________________________________________________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

Grievant's Signature:  ​​​​​​​​_______​​​​​_______________________________________

Immediate supervisor or person who heard step 1: _______________________

Date of the informal discussion above: _____________

Date of written response sent from supervisor to employee regarding Step 1 informal discussions (must be within 7 days of the informal discussion): _______
If your grievance is unresolved after receiving the written response, go to Step 2.
STEP 2: Within 5 days after receipt of the informal written decision (step 1), you may initiate the formal written process by filing with Human Resources. HR reviews all parts of Step 1 process, including all of the following documentation which you must provide: this grievance form, all written responses to date, and a narrative written by you specifying how the grievance is unresolved.

Date submitted to HR: ________________________

Grievant’s Signature: _______________________________________________

HR will respond to Grievant and Department within 30 days of the initiation of step 2 of the grievance process.

If your grievance is unresolved after receiving the HR response, go to Step 3
STEP 3:  
(New)
You may petition the State Personnel Board for a hearing. If you choose to do so, complete the consolidated appeal/dispute form located at: 
http://www.ucdenver.edu/about/departments/HR/FormsTemplatesProcesses/Documents/Word/AppealDisputeForm.doc.  This form must be sent within ten (10) calendar days of the decision in Step 2.  A copy of the petition must be provided to Human Resources.  Submit the consolidated appeal/dispute form to the State Personnel Board, 633 17th Street, Suite 1320, Denver, CO 80202-3660.  Fax 303-866-5038, Phone 303-866-3300.
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