Search Committee Training

Online Course Tips & Troubleshooting Guide

Search Committee Training 

Mandatory training for Search Committee members.  Training goals include building a highly qualified and diverse applicant pool. Available in-classroom (2 hours), or online (40 minutes).  
 

The online version of the Search Committee Training class is now located in SkillPort through MY CU Portal at https://my.cu.edu.  The new course is titled, Search Committee Training, Recruiting Diverse Talent to the University. The new course code is u00066.  (Note: In SkillPort, the course has a “CU:” in front of the title and is alphabetized in the list of the 33 CU Custom courses we currently have). 

Step by step instructions for navigating in SkillPort: 

· Logon to SkillPort through the myCU Portal. (https://my.cu.edu) 
· Click on the MY.TRAINING tab. 

· Click the option, “Click here for SkillSoft – CU’s Online Learning and also CU’s Instructor Led Training” 

· Click on “Catalog”

· Click on “CU Courses” to view the expandable folder structure
· Click the folder topic you want (ex. EHS, HR, ISIS)
· Click the course title, then “Launch”
 

Your CU PORTAL login Username and Password will be the same as when you log into your computer. 

For technical assistance in SkillPort, please contact Janet Lowe or visit the Employee Learning and Development website.  
 

If you are interested in a classroom session or for questions regarding the online course, please email HR.TrainingRegistration@UCDenver.edu.  Note: classroom sessions are not scheduled on a regular basis.  You can, however, be placed on a training request log and will be notified if any general in-classroom sessions are held.  
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