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1. Login to Blackboard at http://blackboard.cuonline.edu with your username and password

2. Click on the Organization Management tab (if you don’t see this tab, contact the help desk at
help@cuonline.edu to request that you get access to this tab)
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Home Help Logout

System Admin My UC Denver UCD Communities My Workspace Scholar Organization Management

3. Select Edit users next to the organization that you have access to

System Admin My UC Denver UCD Communities My Workspace Scholar Organization Management
Organization Management

My Organizations Plus

@ Organizations in which you are participating
o PA Class of 2011

H Organizations you are lea iy
o B Atel Test Organizatiol [Edit Users]

4. Click Add Users

%¢ Organization Enrollment Tools

& Add Users E:}‘ Batch &dd Users %:- Batch Remove Users @ Help

elect an tem from the toolbar above to add users or batch addfremove users. Listed below are all current users who are enrolled in Atel Test Organization. To unenroll a user, select the user in the "Unenroll” colurmn

and click submit.

O Alarecht, Steve stevetast stevan albrechti@ucdenver.edu Leader
| TestUser, Atel ateltest Leader b
O Thai, Anna athai AMMNATHAI@UCDENYER.EDU Leader

%7 | Select All wl|[ 5o |

Back ) Submit )

5. Click Browse to browse for the user you want to add
&= Add Users to Organization

@ Select User(s) to enoll

Input the user name(s) (you can input multiple usernames seperated by cornmas) or click "browse" to search for users then click "Submit" to enrall.

Usernameis): Browse. .

9 Select Role for users selected

Select Organization role for the users that you wish to add.

Role: |Patticipant v
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6. Select Last Name from the drop down list

"

blackboard. cuonling edu | Al
s
Search | Last Mame || Contains v G Options: | User Information »
o Username
P11 Marne
Cancel ) Submit )
u

7. Type in last name and click go
¥

Search | Last Mame % || Containg % ||Lowenthal Go Options: | User Information »

Cancel ) Submit )

8. Select the user you want to add and click submit

Lowenthal Fatrick patrick patrick lowenthali@) CODEMYER EDL
Lowenthal Fatrick plowenthal patrick lowenthal@UCDERYER.EDL
= Lowenthal patrickinstructar patrickinstructor FATRICK LOWEMNTHAL@UCDMNEVER EDU
i | Select Al v | Go|  HemsPerPage |25 | e

Cancel ) Submit )

9. Select Role and click Add

GRADUATE BUSINESS SCHOOL STUDENT ORIENTATION » ORGANIZATION ENROLLMENT TOOLS » ADD USERS TO ORGANIZATION

8~ Add Users to Organization

@ Select User(s) to enoll

Input the user name(s) (you can input multiple usernames seperated by cormmas) or click "browse" to search for users then click "Submit" to enroll.

Usernamefs): |plowenthal

6 Select Rele for users selected

Select Organization role for the users that you wish to add

Role: |Participant v
i Cancel Add
Organization Builder el JY A )
Grader
Agsistant
Leader
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