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1. Login to Blackboard at http://blackboard.cuonline.edu with your username and password 
 
2. Click on the Organization Management tab (if you don’t see this tab, contact the help desk at 
help@cuonline.edu to request that you get access to this tab) 
 

 
 
 
3. Select Edit users next to the organization that you have access to 
 

 
 
 
4. Click Add Users 
 

 
 
5. Click Browse to browse for the user you want to add 
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6. Select Last Name from the drop down list 

 
7. Type in last name and click go 

 
8. Select the user you want to add and click submit 

 
9.  Select Role and click Add 

 


