
Create a New
Course

One week wait.

Updating a
cross-listing.

Do both
Courses

already exist?

CIM Form arrives in the
School/College Sig Authority

queue for approval before
Registrar can process.

Submit the CIM
form and contact
RO to remove the

UCC/NOI steps from
the workflow for the

form.

Independent Study, Thesis,
Dissertation, Candidate for
Degree, and special topics

that are offered once.

Correcting a mistake
or making another
minor change to

course description.

Check with UCC chair
and RO.

Course coordinator submits a Course Proposal CIM
Form by Thursday at 4PM so RO can approve from

the initial queue for the weekly Friday spreadsheet.

UCC VS NON-UCC PROCESS
Updating a

Course
Description

Updating a
Course Title

If there are no concerns, the form will move
from the NOI to UCC queue for the next

weekly spreadsheet.

If there are no concerns, the form will be
approved. If there are concerns, the form

will remain until they are resolved.

One week wait.

Only being offered as
Extended Studies

(EXSTD/D2) course.

Technical change to
course (credit hours,

repeatability,
component, attribute,

etc.) Do not change
the course description

or the form will go
through the UCC

workflow.

Changing the
subject code or

catalog number.

Updating a
requisite.

Deactivating or
Reactivating a

course.

Submit a CIM form
for the change.

RO does initial
review and approves
CIM form from initial

queue.

Yes.

No.

UCC
Review

not
needed.

UCC
Review

needed.
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