
How to Complete a Sponsored 
Student Agreement Form

Log in to UCDAccess, https://passport.ucdenver.edu/login.php
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Select “Sponsored Student 
Agreement”

How to Complete a Sponsored Student Agreement Form

Select 3 Lines to access Drop‐Down 
Menu. Then Select “Student Billing”
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How to Complete a Sponsored Student Agreement Form

Student ID, Name, 
University Email 
Address, will be 

entered 
automatically
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How to Complete a Sponsored Student Agreement Form

Answer these 
questions to verify if 

you should fill out this 
form
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If you are being sponsored by a foreign state government/entity or using Veterans Educational Benefits, 
you will be prompted to contact that respective University Department for assistance



How to Complete a Sponsored Student Agreement Form

Select your Third 
Party Billing Sponsor 

Name from drop‐ 
down box
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How to Complete a Sponsored Student Agreement Form

Some Third Party Billing 
Sponsors issue the Billing 
Authorization or Letter
of Credit to students 
directly:

If you have selected one 
of those Third Party 
Billing Sponsor, you will 
be prompted to upload 
the Billing 
Authorization/Letter of 
Credit
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How to Complete a Sponsored Student Agreement Form

Please read and 
acknowledge The 
Third Party Billing 
Process
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How to Complete a Sponsored Student Agreement Form

Please read and click 
the checkbox next to 
each statement under 
the Student 
Acknowledgement and 
Authorization

Click “Submit” to have 
the form sent to the 
Bursar’s Office – Third 
Party Billing Team

Use the Signature Tool 
to sign the form

You can choose to Print the

document for your records
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How to Complete a Sponsored Student Agreement Form

The process is now complete.
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