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Begin

Employee Submits 
Remote Work 

Participation Agreement 
Form

End

A copy of the declined 
request is sent to the 

Employee,  Supervisor, 
and Department 

Approver/Unit HR 
Business Partner

If Supervisor approved the request, 
then the Department Approver/Unit 

HR Business Partner receives an 
email to review the form submission 

and clicks on “deny” to deny the 
request

Supervisor receives an email 
to review the form 

submission and clicks on 
“deny” to deny the 

acknowledgment request. 

Or

Remote Work Participation 
data is sent out bi-weekly 

to HR Directors. 


