CU Denver+ Student Life 
Student Organization Constitution Sample

Constitution Purpose Overview: 
The constitution of a student group is a critical tool that lays out the essential functions and principles of the group. It provides a clear and structured approach for achieving the group’s goals, managing its membership and leadership, and ensuring that operations are carried out in a fair and effective manner. By adhering to and periodically reviewing and updating this document, student groups can thrive and make a meaningful impact on their campus communities. The constitution is meant to be the guiding document for your organization. The following outline is an example of a student organization's constitution. You should review each section and modify according to your organization’s desired structure.

Constitution Review: 
Each time new officers are elected, the constitution should be reviewed to ensure it is up to date and serving the needs of the organization. When a constitution is clear, concise, and followed, the organization will operate more efficiently and will allow it to grow and develop in a successful manner.

Creation of a Constitution:
The constitution should be tailored to your organization’s specific needs. It should also be written to ensure all members and activities are in accordance with university policy. The second page of this document lists the information that must be included in all student organization constitutions. Below is a checklist of recommended areas to include in the constitution. 
The sections on this list with an * are required sections that must appear in the organization’s constitution, or any clauses with a * are required to receive registration approval for that academic year.

___ Article 1- Name of Organization                     ___ Article 7 - Elections
 ___ Article 2 – Organization Purpose                   ___ Article 8 - *Officer/Member Removal
 ___*Article 3- Membership/Non-Discrimination ___ Article 9 - Finances
___ *Article 4- Prohibition of Hazing Policy         ___ Article 10 - Meetings
___ *Article 5 – Structure of Organization             ___ Article 11- Amendments
___ Article 6 – Advisor (s)
 If additional help is needed, please contact studentorgs@ucdenver.edu to schedule a meeting with a member of the Student Organizations team.
[Logo] 
[Name of Student Organization] 
[Year] Constitution

*Article 1: Name of Organization  
·  	Section 1: The name of this organization shall be… 

Article 2: Purpose of Organization 
·  	Section 1: State the general purpose of the organization 
a. To serve as a forum for… 
b. To promote the growth of… 
c. To serve the college by… 
d. To foster the continued interest in… 
TIP: In this portion, you may want to address exactly what your group is hoping to accomplish. Is it a political, cultural, or social group? What kinds of activities will you be involved in? How will you benefit the CU Denver community? What is your mission? You may also want to describe any initiatives or projects of the group here. For example, if your group creates a publication or has a signature event every year, you may want to discuss that here. 

*Article 3: Qualification for Membership
· Section 1: Open to All / Non-Discrimination Policy Statement: 
· Membership is open to all currently enrolled CU Denver students. In accordance with the University’s Protected Class Nondiscrimination Policy, the organization will not discriminate based on ay protected classes, including race, color, national origin, pregnancy, sex, age, disability, creed, religion, sexual orientation, gender identity, gender expression, veteran status, political affiliation, or political philosophy in any of its programming, membership activities, or when determining its membership.   
· Section 2: State the requirements for general membership of the organization.
TIP: Defining who a member is and how a student can become a member are critical components of the constitution. This section outlines who is eligible to join the group and the steps they must take to become members. Additionally, it specifies the expectations of members, promoting accountability and engagement. Equally important is the mechanism or process to remove a member; this ensures that the group can maintain standards and address issues that may arise regarding a member’s conduct or participation. A member may only be removed by a vote of the full general body. 

*Article 4: Prohibition of Hazing Policy
· The organization strictly prohibits hazing in any form and is committed to a safe, respectful, and inclusive environment for all members and prospective members. In accordance with University of Colorado Denver Student Conduct Policy 7041D, hazing includes any action or situation, on or off campus, that endangers or risks the mental, emotional, or physical health or safety of an individual, or that causes undue stress, embarrassment, harassment, or coercion as a condition of membership, regardless of consent. This includes, but is not limited to, physical or psychological harm, forced consumption of substances, or interference with academic responsibilities. All members are responsible for preventing and reporting hazing, and violations may result in disciplinary action by both the organization and the university. Retaliation against individuals who report hazing is prohibited. Members should review the full policy here: https://www.ucdenver.edu/docs/librariesprovider75/student-conduct-documents/7041d-student-conduct-policy.pdf

*Article 5: Structure of Organization  
·  	Section 1: Officers 
· * President (REQUIRED) 
· * Vice President (REQUIRED) 
· * Treasurer (REQUIRED) 
· Other officers
· Section 2: Term of Officer 
· State the term length beginning on this date and ending on this date. 
· Section 3: Qualifications 
· Outline the qualifications for each of the officers. 
· Be a current CU Denver student with a minimum GPA of ___. 
· Be in good standing with the university. 
· Have been an active member of the organization for at least one semester. 
· Other qualifications
· Section 4: Duties
· Outline the duties of each of the officers. 
a. President 
1. * Update and maintain current and accurate information to Student Life & Campus Community. 
2. Preside over all meetings. 
3. Appoint committee es. 
4. Other duties… 
b. Vice President 
1. Assume the duties of the President in their absence. 
2. Other duties… 
c. Treasurer 
1. * (Affiliated) Work in conjunction with Student Life & Campus 
Community in all financial matters concerning the organization. 
2. Other duties… 
d. Any Additional Officers and their duties


*Article 6: Faculty/Staff Advisor (must be a CU Denver Staff or Faculty)
· Section 1: Role of the Advisor 
· Outline how the faculty advisor should assist the organization.
· Section 2: Qualifications 
· Who should be the organization’s advisor? (Someone in a particular field of study, etc.) 
· Section 3: General Duties 
· *Approve all events in MyLynx within 5 days of the event. 
· *Assist the organization in managing conflict
· What should the advisor be doing? Attending meetings, guiding the organization, etc? 
 Section 4: Vacancy 
· *Report advisor vacancies within one week to studentorgs@ucdenver.edu with your plan to replace the advisor.  Student Life staff can act as interim advisors for up to 4 weeks.

Article 7: Elections (or however your organization goes about selecting officers)
·  Section 1: Election of Officers (can be done in the Elections tab of your MyLynx Page)
· Nomination process 
· Elections shall be held annually in the month of… 
· Voting process, Simple majority, secret ballot, etc. 
TIP: Voting membership shall be limited to CU Denver students only, non-CU Denver members will not be able to vote in elections. How are potential officers nominated? How soon before the election date, nominations must occur? How will the elections be held? Will it be done via secret ballot or survey? Is it done on a simple volunteer basis? How will the newly elected officers be notified? How will the outgoing officer ensure that the transition to the incoming officers will be smooth? You may want to discuss having a “shadow” period or how you will make sure that institutional knowledge is transferred.  How will your group proceed if an election is contested? How will your group handle any conflicts if presented?
· Section 2: Vacancy 
· * Report officer vacancies within one week to studentorgs@ucdenver.edu with your plan to replace the officer. 
· Appointment process. 
· The voting process, Simple majority, secret ballot, etc. 

*Article 8: Officer and Member Removal 
· *Procedure for Member Removal: 
· The organization is required to include a section that outlines the procedure in which a member may be removed. The procedure should be clear and concise.
· *Procedure for Officer Removal:
· The organization is required to include a section that outlines the procedure in which an officer may be removed. The procedure should be clear and concise.	 
Article 9: Finances 
· Insert dues amount, collection of dues, who’s in charge of budget, process for requesting and spending funds.
· Note: Affiliated Student Organizations are not allowed to have an off-campus bank account. Sponsored Organizations are not allowed to have on campus accounts. 
Article 10: Meetings 
· Insert frequency of normal meetings, special meetings, calling meetings, attendance policy, voting
Article 11: Amendments 
· Insert notification method of proposed amendments, vote that is required to ratify an amendment, who can propose an amendment, etc.
TIP: Your organization is welcome to include anything else in your groups' constitution that is necessary for functioning successfully and or required by a national organization.  
*Date Updated: 
