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HCM Navigation Inventory
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Nav Bar (Compass)
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Select Nav Bar
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portal

MNavBar

Recent Places
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PeopleTools 3

CU Resources

Select Human Capital Management

L
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CU Time
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Smart Solutions
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»
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Compass - HCM Workcenter
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Select Nav Bar
within the
portal

MavBar

Recent Places

Portal Favorites

Mavigator

Human Capital Mgmt

Select
Navigator

Grade Change Forms

My Content

Content Management

Portal Administration

Worklist

PeopleTools

CU Resources

CU Benefits Dashboard

Company Directory

CU HCM User Workcenter

My Preferences

My System Profile

Select Human Capital
Management

Scroll to the bottom to CU
HCM User Workcenter

CL HCM User WorkCenter

WorkCenter Resources
HCM Mavigation

Fiat]
]

Person Prafiles

Create Additional Pay

™~

U W
U

Approvals

= Leave Approva

4]

o

CU HCM User WorkCenter o

WorkCenter Resources
HCM Queries

Cuery Manager

i

yee Compensation

oster
sonnel & Oy Roster
= Payroll Register
» Leavs Accruals
= Training Report
= Leave Balances
= Personnel Actions History
= Funding Suspense Current Fow
= Paycheck Distribution
Top 15 Listed abowve. Click here for ALL

dlh ReportsiProcesses & o

= Workforce Reports

Employes Turnover Analysis
= Organizational Development
B Active Position History
Budget Siatus
‘facant Position

.
+ o
l>'\ CU Careers
My Requisitions Count 0
- . - *
My Candidates Count [

HCM WorkCenter

See Quick Links to HCM
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ePAR

CLU HCM User WorkCenter o

WorkCenter
HCM Mavigation

Resourcas

L]

= L } xup-r.'r:;:
= ePAR Stalus
= Inquire aPAR Transascions

[ Personal Information
IE Moadify a Parson
IF Person Organizational Summary
E Maintain POI Relationship
¥ Emergency Contact

5 Job Information
= Joh Data
= Cantract Pay
[ Position Management
= Posifian Information
IE Posiion Summary
IE Posifion History
= Budpet Status
= -

CU HCM User WorkCenter

WorkCenter
HCM MNavigation

Resources

4

O ePAR

ePAR Apy '_'r.-;:
= ePAR Stalus
= Inquire ePAR Transacions

[ Personal Information
B Moadify a Parson
I Person Organizational Summary
E Maintain POI Redatiorship
= Emergancy Contac

3 Job Information
1= o Data
= Cantract Pay

[ Position Management
= Puosiian Information
= Posiion Summary
E Posifion History
= Budpel Status

= o

CU HCM User WorkCenter o «

WorkCenter
HCM Mavigation

Resourcas

4]

[ ePAR
B

R Ap; al
IF ePAR Stals
= Inquire aPAR Transacions

1 Personal Information
B Moadify a Parson
E Person Cwganizational Summarny
= Maintain POI Relatiorship
= Emergency Contact

5 Job Information
= Job Data
= Cartract Pay

[ Position Management
= Posiian Infarmation
= Posiion Summary
IE Position History
= Budpel Status
= By

Welcome CU HCM User

PeopleSoft WorkCenters provide a one stop page for users to
perform different business transactions. Take action on alerts, view
reports and analytics or access related components and pages. The
WorkCenter delivers data to you instead of you searching through
the HCM system for information.

PeopleSoft WorkCenter page allows you to access all the related
pages, query results, and links etc. from one central location. It
divides the browser window into two frames, an adjustable pagelet
area on the left and the target content area on the right.

This is a new experience we think you are going to like. Welcome to
the CU HCM User WorkCenter

Document Collection

“ Smart ePAR Non-Pay Actions Smart ePAR Pay Actions

ePAR Job Change ePAR Group Change
Make changes to non-pay related fields ePAR Employee Group Change

Add Modify Add Modify
Inquiry Inquiry

ePAR Group Termination + ePAR POI

ePAR Employee Group Termination Add or Maintain POI's
Add Modify Add Modify
Ingquiry Inquiry

a ePAR Leave X ePAR Separation
Leave of Absence, Paid Leave or Return from Leave Retire or Terminate an Employee

Add Modify Add Modify
Inquiry Inquiry

CU HCM User WorkCenter

WiorkCenter Resources
HCM Mavigation o (aw

Inquire aPAR Transacions

1 Personal Information
IE Madify a Parson
IF Person Organizational Summary
= Maintain PO Relatiors=hip
= Emergency Contact
[ Job Information
1= Joh Data
= cantract Pay
[ Position Management
= Posiion Information
= Posifion Summary
IE Posifion History
= Budpet Siatus

| —ET? [ =T (|

Approval Submission

[ePARApproval

<]

Transaction Type:

<]

Use Saved Search: |

ePAR # equal to Q

PAR Action equal to hd

Empl ID equal to Q

Entered Date equal to [

Action equal to Q

Clear Advanced Search Save Search Criteria Delete Saved Search Personalize Search

CLU HCM User WorkCenter o «

WiorkCenter
HCM Mavigation

Resources

4

O ePAR
Eie 3
= ePaR Approvsal
F ePAR Status

Imquire: &R Transa

[ Personal Information
IE Madify a Parson
= Perzon Organizational Surmmary
= Maintain POI Relatiors=hip
= Emergency Contact

5 Job Information
= Joh Data
= contract Pay

1 Position Management
= Posiian Infarmation
= Posifion Summary
= Posifion History
= Budpet Siatus
= Bl

Transaction Status
TransactionType: [CULeaveApproval v]
Use Saved Search: | v
Empl ID begins with b
Name begins with v
Earnings Code _equal to hd Q
Search i Clear Advanced Search Save Search Criteria Delete Saved Search Personalize Search
ePAR Global Inquiry
Use Saved Search:
ePAR# Q
PAR Action [equalto v| | vl
ePAR Status [equal to v| [ v
Acton Q
Reason Code Q
p ETRID
3 a Q
Department Q
First Name begins with e
Last Name begins with hd
Position Number Q
Job Code Q
Classified Indicator [equal to v| [ v
Document State [equal to v| | vl
state Detai Q
Search LD Advanced Search  Save Search Criteria Delete Saved Search  Personalize Search
Backto Table of Contents
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Personal Information

CU HCM User WorkCenter o«

WorkCenter Resources
HCM Mavigation

0o

&P

i€ i
IE ePAR Approsal

IF ePAR Status

= Inquire aPAR Transacions

Persenal Information

= Madify a Person

= Person Organizational Summarny
IE Maintain PO| Relationship

= Emergency Contac

Job Information
= Job Data
= Cantract Pay

Position Management
= Posiion Information
= Posiion Summary

= Posiion Hisiory

= Budpel Status

= o

CLU HCM User WorkCenter 0 «

WorkCenter Resources
HCM Mavigation

L+

FI. -4

= ePAR Approval

= ePAR Stalus

= Imquire @aPAR Transacons

Personal Infermation
= Mo
= Person Organizational Summary
IE Maintain PO| Relationship

= Emergency Contact

Fy a P

Job Information
= Job Data
¥ Cantract Pay

Position Management
= Posiion Information
= Posiion Summary

= Puosiion Histary

IE Budpet Status

=y By

CLU HCM User WorkCenter o

WorkCenter Resources
HCM Mavigation

4]

= ePAR Approval
= ePAR Stalus
= Imquire ePAR Trz

Personal Information
= Madify a P

POl Red

pency Contact
Job Information

= Joh Data

= car

Position Management
= Posiion Information
= Posiion Summary

= Posiion History

= Budpet Status

= Bty

114

Maintain POI Types

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Empl 1D (egins v ]|
Person of Interest Type
Last Name
Second Last Name
Alternate Character Name

[include History [Jcase Sensitive

]
Search Clear | Basic Search |2 Save Search Griteria

Personal Information

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Emp! 1D (egins with ]|
Name[(egins vith v
Last Name
Second Last Name
Alternate Character Name
Middle Name

Cinclude History [ case sensitive

i
Search Clear | Basic Search (2 Save Search Criteria

CLU HCM User WorkCenter 0 «

WorkCenter Resources
HCM Mavigation

L+

= ePAR Approval
= ePAR Stalus
= Imquire @aPAR Transacons

Personal Information

1 & &

Maintain PO| Rel
= Emergency Contact

rhip

Job Information
= Job Data
= Cantract Pay

Position Management
= Posiion Information
= Posiion Summary

= Posiion History

IE Budpet Status

= Oy

CL HCM User WorkCenter o

WorkCenter Resources
HCM Mavigation

4]

= ePAR Approval
1= ePAR Stalus
= Imquire: ePAR Transacions

Personal Information

= Maodify a Person

= Person Organizational Summarny
IE Maintain PO| Refationship

EE

sncy Contact

Job Information
= Job Data
= Cantract Pay

Position Management
= Posiion Information
= Posiion Summary

= Posiion History

= Budpet Status

B Doty

44

Person Organizational Summary

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Ermpl 1D |
Name
Last Name
Second Last Name
Alternate Character Name
Middle Name

[Jcase sensitive

(=]
Search Clear | Basic Search (@ Save Search Criteria

Emergency Contact

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Empl 10 (egis with V|
Name{begins wih v/
Last Name
Second Last Name
Alternate Character Name
Middle Name

[Jcase sensitive

=
Search Clear | Basic Search @7 Save Search Criteria
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Job Information

CU HCM User WorkCenter

WorkCenter Resources
HCM Mavigation

Prosiion Infomation
Posiion Summary
= Posiion Hi

Bud

Position Management

4]

CU HCM User WorkCenter

WorkCenter Resources
HCM Mavigation

= Imquire: aPAR Trar

Personal Information

ain PO Re

2ncy Conka

J_nb Information

Position Management
IE Posifian Infan

0

Organizational Summary

Job Data

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value || Keyword Search

Search Criteria

empi 1 [begins with V]|
Empl Record
Last Name
Second Last Name
Alternate Character Name[begins with |
Middle Name| begins with |

include History [ cCase Sensitive

)
Search Clear Basic Search & Save Search Criteria

= Puosition Infar

CLU HCM User WorkCenter

WorkCenter Resourcas

HCM Mavigation

ePAl

= Imquire aPAR Trar

Personal Information

Position Management

¥

Contract Pay NA

Enter any information you have and click Search_ Leave fields blank for a list of all values

Find an Existing Value

Search Criteria

Empl1D[[begins wih /]
Empl Record[= |
ContractiD[=___ v|

Name[bogins with V]

Last Name

Second Last Name

Altemnate Character Name

Middle Name|begins with v|

Cinciude History [Ccase sensitive

Search Clear | Basic Search @3 Save Search Criteria
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3 Position Management

=] Position Information

=] Posifion Summary

=] Posifion History

=] Budget Status

=] Vacant Budgeted Positions

=] CU Reported Time Summarny
=] CU One Time Payments Load

[ Employee Pay Data
= Create Additional Pay

[0 Student Info & Processes
=l CU Student Information

= CU Work Study Indicator
= CU Work Study Awards

= CU Work Study Report

2 Position Management
=] Position Information
=] Posifion Summary

[=] Position History

= cU Employee Reported Time
= cU Reported Time Summary
= CU One Time Payments Load

[ Employee Pay Data
= Create Additional Pay

[ Student Info & Processes
= cU Student Information
= cU Work Study Indicator
= CU Work Study Awards
= CU Work Study Report
= CU Work Study Jobs

Add/Update Position Info

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

include History [ Case Sensitive

| Search || Clear | Basic Search iy

Find an Existing Value | Add a Mew Value

Save Search Criteria

WorkCenter Resources WorkCenter Resources
HCM Navigation HCM Navigation
= Job Data = Job Data
= Contract Pay = Contract Pay

3 Position Management

=] Position Information

=] Posifion Summary

=] Posifion History

=] Budget Status

=] Vacant Budgeted Positions

3 Profile Management

=] CU Reported Time Summarny
=] CU One Time Payments Load

[ Employee Pay Data
= Create Additional Pay

[0 Student Info & Processes
=l CU Student Information

= CU Work Study Indicator
= CU Work Study Awards

= CU Work Study Report

= CU Work Study Jobs

Position Summary

Find an Existing Value

Search Criteria

Enter any information you have and click Search. Leave fields blank for a list of all values.

Reports To Position Number| begins wilh |

[ case Sensitive

| search || Clear |Basic Search &

3 Position Management
=] Position Informafion
=] Posifion Summary

=] Posifion History

= cU Employee Reported Time
=] CU Reported Time Summarny
=] CU One Time Payments Load

[ Employee Pay Data
= Create Additional Pay

[0 Student Info & Processes
= CU Student Information
= CU Work Study Indicatar
= CU Work Study Swards
= CU Work Study Report

= CU Work Study Jobs

Save Search Criteria

3 Profile Management
=] Person Profiles = Person Profiles Position Number| begins with w] |
= Mon-person Profiles = Mon-person Profiles ‘ > ?esmﬂtm"
=] Training = Training Position Status|= v| | v|
Business Unit Q
£ Time Collection £ Time Collection Depariment][begins with ] aQ
= cu Employee Reported Time = cU Employee Reported Time Job Code[bagins wih ] o

= MNork Siudy Jobs
WorkCenter Resources WorkCenter Resources
HCM Navigation HCM Navigation
= Job Data = Job Data
= Contract Pay = Contract Pay Position History

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Reports To Position Numberm
[ case Sensitive

| search || Clear |Basic Search [

Save Search Criteria

E Budget Status Search Criteria E Budget Status
=] Vacant Budgeted Positions B v Butneted Posi
£ Profile Management Poston e fbeone ]| ; - o Position Number| begins with |
g Description[begins with v 3 Profile Management o ——
=] Person Profiles Position Stalus|= v | vl = Person Profles Description| begins with /|
=] Mon-person Profiles Business Unit[ begins with /] Q B Nonperson Profies Position Status|= < | V]
=] Training Depa“’“em Q = Traini Business Unﬁw a
! Job Code|begins with | Q faining Depariment| begins with
1 Time Collection Reports To Position Number|begins with v/| 5 Time Collection eparimen m €3
Job Code Q
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Position Management, cont.

WorkCenter Resources
HCM Navigation

=l Job Data
= Contract Pay

3 Position Management
I=] Position Informafion
=] Posifion Summary
=] Posifion History
=] Budget Status
=] Vacant Budgeted Positions

3 Profile Management
=] Person Profiles
=] Mon-person Profiles
=] Training

1 Time Collection
= cU Employee Reported Time
iE] CU Reported Time Summary
=] CU One Time Payments Load

[0 Employee Pay Data
= Create Additional Pay

2 Student Info & Processes
=l U Student Information
=] CU Work Study Indicator
= CU Work Study Awards
= CU Work Study Report

| FE U WorkSudv Jobs |

WorkCenter Resources
HCM Navigation

i=] Job Data
= Contract Pay

2 Position Management
=] Position Information
=] Posifion Summary
[=] Position History
=] Budget Status
=] Vacant Budgeted Positions

3 Profile Management
=] Person Profiles
=] Mon-person Profiles
=] Training

3 Time Collection
= cU Employee Reported Time
= CcU Reported Time Summary
= CU One Time Payments Load

[0 Employee Pay Data
= Create Additional Pay

[ Student Info & Processes
= CU Student Information
= cU Work Study Indicator
=] CU Work Study Awards
= CU Work Study Report
= CU Work Study Jobs

WorkCenter Resources
HCM Navigation

=l Job Data
= Contract Pay

3 Position Management

I=] Position Informafion

=] Posifion Summary

=] Posifion History

=] Budget Status

=] Vacant Budgeted Positions

3 Profile Management

=] Person Profiles
=] Mon-person Profiles
=] Training

2 Time Collection

= cU Employee Reported Time
iE] CU Reported Time Summary
=] CU One Time Payments Load

[0 Employee Pay Data

= Create Additional Pay

[0 Student Info & Processes

= CU Student Information
=] CU Work Study Indicator
= CU Work Study Awards
= CU Work Study Report
= CU Work Study Jobs

Vacant Budgeted Positions

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Set D
— Department|begins with_v|
Description
Location Set ID
Location Code

[case sensitive

P L

Felye]

Search Clear | Basic Search |§. Save Search Criteria

Budget Status

Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

Search Criteria

Position Number |

Descrption[begis with V]

Position Status[= v ]

Business Unit

Deparimentbegins wih v/
Job Code[begins with /]

Reports To Position Number| begins with |

[Icase sensitive

Search

Clear | Basic Search @ Save Search Criteria

Jelyelyel
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Profile Management

WorkCenter Resources
HCM Navigation

i=l Job Data
=] Contract Pay

[ Position Management
I=] Position Informafion
=] Position Summary
=] Position History
=] Budget Status
= Vacant Budgeted Positions

1 Profile Management
I=] Person Profiles
=] Mon-person Profiles
=] Training

3 Time Collection
=l CU Employee Reported Time
=l CU Reported Time Summary
=l CU One Time Payments Load

[ Employee Pay Data
= Create Additional Pay

[0 Student Info & Processes
=l CU Student Information
= CU Work Study Indicator
= CU Work Study Awards
= CU Work Study Report
|l cU Work Studv Jobs

WorkCenter Resources
HCM Navigation

=l Job Data
=l Contract Pay

1 Position Management
I=] Position Informafion
=] Position Summary
=] Position History
=] Budget Status
= Vacant Budgeted Positions

1 Profile Management
I=| Person Profiles
=] Mon-person Profiles
i=] Training

3 Time Collection
=l CU Employee Reported Time
=l CU Reported Time Summary
=l CU One Time Payments Load

2 Employee Pay Data
I=] Create Additional Pay

o Student Info & Processes
=l CU Student Information
= U Work Study Indicator
= CU Work Study Awards
= CU Work Study Report
= CU Work Study Jobs

Person Profiles

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Empl 10 begins wih ||
Profile Type Q
Last Name
Alternate Character Namew

Mlinclude History [l case Sensitive

=
Search Clear |Basic Search (27 Save Search Griteria

WorkCenter Resources
HCM Navigation

i=l Job Data
=] Contract Pay

[0 Position Management
I=] Position Informafion
=] Position Summary
=] Position History
=] Budget Status
= Vacant Budgeted Positions

3 Profile Management
=] Person Profiles
=] Mon-person Profiles
=] Training

1 Time Collection
=l CU Employee Reported Time
=l CU Reported Time Summary
=l CU One Time Paymenis Load

[ Employee Pay Data
= Create Additional Pay

[3 Student Info & Processes
=l CU Student Information
=l CU Work Study Indicator
= CU Work Study Awards
= CU Work Study Report
| clU Work Studv Jobs

Non-person Profiles

Select a Profile
To view a Profile, enter your search criteria and select the "Search” push button.

Basic Search Criteria

Type [Defaull Pos. Profile Templ v]
Profile ID | (e}
Profile Name
Status | v

Legacy Profile 1D

Search Clear Advanced Search

Add a Profile

WorkCenter Resources
HCM Navigation

=l Job Data
=l Contract Pay

[0 Position Management
I=] Position Informafion
=] Position Summary
=] Position History
=] Budget Status
= Vacant Budgeted Positions

3 Profile Management
=] Person Profiles
= Mon-person Profiles
=] Training

3 Time Collection
=l CU Employee Reported Time
=l CU Reported Time Summary
=l CU One Time Paymenis Load

3 Employee Pay Data
i=] Create Additional Pay

[3 Student Info & Processes
=l CU Student Information
=l CU Work Study Indicator
= CU Work Study Awards
= CU Work Study Report
=] CU Work Study Jobs

Training

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Emp! 1D egins wilh V]

- EmplRecord[= V|

Name[Bagins i ]

Last Name|begins with v/|

Second Last Name[ begins with v|
Alternate Character Name|begins with /|

[ case Sensitive

Search Clear Basic Search El Save Search Criteria
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¥ I
WorkCenter Resources WorkCenter Resources
HCM Navigation HCM Navigation
i=l Job Data il Job Data CU Reported Time Summary
=l Contract Pay =] Contract Pay
L . Enter any information you have and click Search. Leave fields blank for a list of all values.
[ Position Management [ Position Management
= Position Information =] Position Information - e
il Position Summary =] Position Summary Find an Existing Value | Adda MNew Value
[=] Posifion History =] Position History v Search Criteria
=] Budget Status =] Budget Status
= Vacant Budgeted Positions =] Vacant Budgeted Positions
Eamings Begin Date [#]
3 Profile Management 3 Profile Management Eamings EndDate[= ] 5
= Person Profiles =] Person Profiles —
=] Mon-person Profiles =] Mon-person Profiles Company begins with | Q
i=] Training I=] Training Pay Group begins with V| Q
3 Time Collection 3 Time Collection Depariment{begins with v]
= CU Employee Reported Time =] CU Employee Reported Time U correct History
=l CU Reported Time Summary =] CU Reported Time Summary
= cU One Time Payments Load = CU One Time Payments Load
5 Employee Pay Data 5 Employee Pay Data | search || Clear |BasicSearch B Save Search Criteria
5] Create Additional Pay =] Create Additional Pay
2 Student Info & Processes [3 Student Info & Processes
=l CU Student Information =] CU Student Information Find an Existing Value | Add a New Value
= U Work Study Indicator = CU Work Study Indicator
= CU Work Study Awards =] CU Work Study Awards
= CU Work Study Report =] CU Work Study Report
= CU Work Study Jobs =l CU Work Study Jobs
WorkCenter Resources WorkCenter Resources
HCM Navigation HCM Navigation
i=] Job Data CU Reported Time i=] Job Data
= Contract Fay Enter any information you have and click Search. Leave fields blank for a list of all values. =l Contract Fay
3 Position Management 3 Position Management
=] Position Information Find an Existing Value || Add a New Value =] Posiion Informafion CU One Time Payments Load
i=] Position Summary o i=] Position Summary Enter any information you hawve and click Search. Leave fields blank for a list of all values.
[=] Position History =] Position History
=] Budget Status _ _ I Budget Status Find an Existing Value | Add a New Value
=l Vacant Budgeted Positions Eamings Begin Date[= v | e =] Vacant Budgeted Positions
Eamings End Date[= V| iteri
3 Profile Management ammgscn @ — it: 5 3 Profile Management 7 Search Criteria
=l Person Profiles Dmpaw Q =] Person Profiles
I=| Mon-person Profiles — Pay Group[begins with V| Q =] Mon-person Profiles Search by: Run Control 1D beging with
- Department| bagins with -
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