
Exhibit A
Process for Promoting and Hiring

Faculty – All Ranks and Titles including PRA’s

[1] Conduct search process per school and campus policies and procedures.
[2] Review for legal, academic and delegation issues.
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Department Search
Process [1]

Department prepares
Letter of Offer

Dean’s Office Approves Letter of Offer and
prepares “Chancellor Approval of Faculty

Letter of Offer” form (Exhibit C)

Chancellor’s Office
Review Process [2]

Chancellor Approves
Letter of Offer

Is President or
Regent Approval

Required?

President or Regent
Action Approval Process

Chancellor’s Office
notifies Dean’s Office and

Budget Office

Department processes
payroll in PeopleSoft and

Budget Office enters salary
in PeopleSoft

Budget Office reconciles
payroll with salary in

PeopleSoft

Approved
by President
or Regents?

A
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Chancellor’s Office processes Letter of Offer based on
delegation of personnel authority

Unit obtains necessary signatures including the new
faculty member’s signature on the Letter of Offer

Note: The Letter of Offer must state appointment is
contingent upon Chancellor’s, President’s or Regents’

approval (see Exhibit E )
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