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Creating An Assignment

The Assignment tool in Blackboard is a useful way for students to respond or turn in documents
and for the instructor to provide feedback and grade the work.

Some notes about Assignments:

- Blackboard automatically creates a Gradebook column when you create an assignment. There's
no need for you to make one separately.

- Students can type in or attach files to "complete” an assignment

- Instructors can respond by grading and providing written feedback as text or attached files.

Follow these steps to create an assignment.

First, enable "Edit Mode"
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Choose the section of your course you'd like to create the assignment in. By
default courses have a content area for "Assignments".
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Point your mouse to the "Create Assessment menu" and a dropdown will appear.
Choose 'Assignment’ from this dropdown.
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Name your assignment and write out or paste in instructions. Set the point value.

e Assignment Information

Name your assignment

# Name and Color l

Instructions Text Editor is: [JE ]
‘lNormal [Z]l |3EI IArial E” B I Uaxe| % X |EEZ=|BG G| = &1
cAc ¥ N & v PO ITARS IO OW
“BEO RS BE
Type out the description/instructions for
your assignment in this box. The rich
editor toolbar also allows you to include
images and use other formatting options.
« | Path: body
2. If desired, attach a relevant file
Attach File Browse My COMPULET | —— here. (E.g. project sample,

grading rubric, etc.)

 Points Possible Set the point value of

L ]
- the assignment
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Set up Availability, Attempts, Due dates as desired. When you are done, choose
Submit.

4. Availability

Make the Assignment Available
This assignment cannot be made available until it is assigned to an individual or group of stude Set number Of attempts aIIowed,

and (optionally) the dates and

Number of Attempts @ Allow single attempt times the assignment is visible
@ Allow unlimited attempts to students.
@ Number of attempts: [:]

Limit Availability [] Display After | | | S

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

] Display Until | | @ |

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

[7] Track Number of Views

e Due Dates
Submissions are accepted after this date, but are marked Late.

Due Date F | | | | @

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

6. BLEEHEWS

If any students are enrolled in more than one group receiving the same assignment they will submit more than one attempt for this
assignment. It may be necessary to provide these students with an overall grade for the assignment.

Recipients @ All Students Individually
- Groups of Students

7. I .
Click Submit to finish. Click Cancel to quit without saving changes.

When you are done, click
on Submit to confirm.
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Your assignment has been created and shows up in the content list.
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W
i7 Assignments *

Build Content ¥ Create Assessment ¥ | Add Interactive Tool ¥ J| Assign Textbook ¥

> Adaptive Release: Advanced
> Set Review Status(Disabled)

> Metadata
» Statistics Tracking (On/Off)
> User Progress

> Delete
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Edit Assignment: 1 Page Paper

Assignments are a form of assessment that adds a Column to the Grade Center. Use the Grade Center to assign grades and give feedback to
each student. More Help

Indicates a required field.
) “ Cance

(M Assignment Information
# Name and Color |1 Page Paper | -|Z| Black

Instructions

“[nomal  [¢] [3[=] [aria ] | B 7 U =] x x|
cac Y N & v PO LITABES IO
‘BEA RS BE

Write your paper, please.

=

4.7| Grade Center : Full Grade Center ¥

In the Screen Reader mode, the table is static and grades may be entered on the Grade Details page accessed by selecting the table cell for the grade. In the interactive mode of the Grade
Center, grades can be typed directly in the cells. Use the arrow keys or the tab key to navigate through the Grade Center and the Enter key to submit a grade. More Help

Create Column J Create Calculated Column ¥ Filter ~ Work Offline

+> Move To Top | Email -~ Sort Columns By: Layout Position “Jorder. A
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LastName ™ Firsthame  © usemame 1 stdents ™ LastAccess ™ vaiabiity £ weighted Total 2 | Total 1 1 page paper F2
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"Selected Rows: 0
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