
 

 

CU Online Help Desk   |   303-315-3700    |    1-877-UCDEN-44 | help@cuonline.edu  |   http://www.cuonline.edu 

Ver Sept08 - AT  

 

 

What is it? 

SafeAssign is a plagiarism prevention service, integrated into Blackboard and available to all Blackboard users on 

both the Downtown and Anschutz Medical Campus. This service helps instructors prevent plagiarism by detecting 

unoriginal content in student papers. In addition to acting as a plagiarism deterrent, it also has features designed 

to aid in educating students about plagiarism and the importance of proper attribution of any borrowed content. 

How do I access SafeAssign? 

1. Login to your Blackboard course at http://blackboard.cuonline.edu 

2. You will need to create an assignment area for the students to upload to. If you already have created a section 

called Assignments on the course menu, select this. 

 

 
 

 

 

 

 

 

 

 

 

 

SafeAssign: Plagiarism Detection Tool  
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If you don’t have this, go ahead and create a section heading by going to the Control Panel > Manage Course 

Menu > Add Content Area > Select Assignments from the drop-down menu > then Submit 

 
 

3. The Assignments page contains all the course documents that have been uploaded or created. The option to 

add a new course document is located from the drop-down menu. Select the SafeAssignment option and click 

Go.
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4. Enter SafeAssignment details into the relevant fields and then click Submit 

 

NOTE: You can allow students to submit drafts of their papers by setting the Draft Assignment radio button on. 

Papers submitted to Assignments created with the Draft option set will not be added to the search database, and 

therefore papers submitted in future will not be matched against them. 

 

 
Viewing and Grading Submitted Assignments 

5. To see the list of available Safe Assignments, go to the Control Panel and click on SafeAssign located in the 

Course Tools menu block. 
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6. Click on Direct Submit to view the list of submitted assignments. If you wish to upload an additional paper, click 

on the Submit Papers link to begin the search. 

 

 
 

 
7. After attaching the file, click submit to begin the search. 

NOTE: Acceptable file formats are indicated below and does NOT include .docx (office 2007) 
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8. The system will begin searching through the database. When you see the green tick, this indicates that the 

search is complete and you can then review the report. 

 

 
 
Retrieving the Report – Students 

9. Once the student has uploaded their assignment, they will need to go back into the assignment area to retrieve 

the report. They need to click on the View/Complete link  

 

 
 
10.  They will see a message indicating they have already submitted their assignment. They need to click OK to 

review the results. 
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11. The green tick under the SA Report indicates that the report is now accessible. The Matching field indicates in 

percentage how much of the paper contains texts copied from elsewhere. 

 

 
 

 
 


