
Upload a Syllabus to Blackboard 8.0
 1. Login to Blackboard

Go to www.ucdenver.edu and click on "Blackboard"

 2. Enter your login credentials to login

Note:  Contact the help desk if you have problems at 303-315-3700 but keep in mind that faculty
username's are usually set up as the 9 digit employee ID and the password is a 4 digit pin created by
Blackboard.  Staff usually use their 6 digit employee ID (without the 000) as their username.
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 3. Click on the UCD tab

When you login, you should be on your "MY UC Denver" tab where you should see any courses you
have access to under My Courses section.

 4. Click on the course you want access to

In this example, I am going to click on the course "Blogs, Wiki's, Podcasts"
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 5. Click on Syllabus/Schedule

 6. Click on "Edit View"

 7. Click on +Item
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 8. Type in Syllabus as the name 

 9. Click "Browse", browse for your syllabus, and choose a special action

Note: A syllabus should be a word file or a pdf.

 10. Adjust Options as needed and click "Submit"
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Note: Some faculty like to track the number of views

 11. You should see that you were successful. Click OK

 12. Once you see the following screen, click "Display View" to see what students

see.

 13. To view the syllabus, click on the syllabus link.
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 14. I can now see the syllabus I added
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 15. To edit, change settings, or remove the syllabus, click on Syllabus on the left.

 16. Click on Edit View

 17. Click Modify
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 18. Modify the settings, remove the file & upload another version. Click "Submit"
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