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Template

Referral Award
Discretionary Pay Agreement

The [School/Department name] agrees to award [employee name], [HRMS number] a non-base building sum of [dollar amount].  This award will be paid in two increments with the first taking effect on [date], and the second taking effect on [date--generally this date is six months after the new employee is hired].  The adjustment is being made for referring [new employee’s name]. [Give brief description of the reason for the agreement, either the unique skills the new employee possesses or the difficulty in recruiting]. 

[Employee name] understands that if [new employee’s name] separates from the University of Colorado Denver before the time outlined above, [he/she] forfeits the final payment.  
The Compensation Policy is incorporated by reference and made a part of this agreement.  [Employee name] understands that no aspect of granting this award is grievable or appealable. The terms and conditions have been discussed with [employee name] and [he/she] understands and agrees with them. 
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	Dean/Department Head Name/Title
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