I am writing to acknowledge the receipt of your application for the position of ____________ at the University of Colorado Denver.   This is to inform you that your application is no longer under consideration as you did not provide a complete application packet including a letter of interest, a current résumé, and the names of at least three professional references with contact information as listed in the job announcement.
   
On behalf of the committee and the University of Colorado Denver, I wish to thank you for your interest in our institution, and suggest that you visit our website occasionally to view future position openings.  That website is: www.jobsatcu.com 
 
Sincerely,
Chair, Search Committee
 
