ATTENTION APPLICANTS

The University of Colorado Denver utilizes an on-line applicant tracking and recruitment system called “Jobs at CU.”   All recently posted positions are available at www.jobsatcu.com
It is easy for you to locate and apply for positions at UCD. 

Please note the following:

· You will need to establish a username and password and make note of it so you can easily access the system to apply for positions, check the status of your application, or update your information.

· You will be asked to provide personal information such as name, address, education,   previous employment history, and references.  Gather this information before you begin entering your application information.  (The system will automatically log you off when it senses no activity for 60 minutes.)

· You may make changes to your application at any time.  However, once you submit an application for a particular position, you cannot make changes to the submitted application.  The changes you make will be reflected for any new position for which you apply. 

· You will be able to submit a resume each time you apply for a position but please note attaching a resume does not substitute for completing the application form that is required when applying for any position.

· You will be able to cut and paste information from other Word or WordPerfect documents into Jobs at CU.  There will also be instructions on how to convert files from Mac to PC.

· If you are a veteran applying for a classified position and you wish to utilize veteran’s preference, please follow the instructions in the classified job announcement.

· Please check each posting carefully to ensure you provide all required materials for the specific job(s) you wish to apply for.

